
Prior to completion of Grade 3, students will: 

 Use keyboards and other common input and output devices (including adaptive 
devices when necessary) efficiently and effectively. 

o Basic Operations and Concepts 
 Use keyboards and other common input and output devices (including 

adaptive devices when necessary) efficiently and effectively. 
 Students will continue to practice keyboard skills with Ultra Keys. 

Practice and tests will take place with hands and keyboards covered (an 
old dish towel is recommended). 

 Students will continue to practice using Ultra Keys paragraphs until they 
reach 20+ words per minute with 95% accuracy. Students will be 
introduced to combinations of keystrokes that produce special characters.

 Discuss common uses of technology in daily life and the advantages and 
disadvantages those uses provide. 

o Basic Operations and Concepts 
 Discuss common uses of technology in daily life and the advantages and 

disadvantages those uses provide. 
 Students will be able to correctly name all technology devices located in 

their school. With minimal assistance, they will use the correct terms for 
all computer operations that are grade level appropriate.

o Social, Ethical, and Human Issues

 Discuss basic issues related to responsible use of technology and information and 
describe personal consequences of inappropriate use. 

o Social, Ethical, and Human Issues 
 Students practice responsible use of technology. They have an 

understanding of the necessity of passwords and protecting personal data 
as well as others. The students understand the concept of plagiarism and 
know the fair use policy and how to properly site sources. 

 Students develop positive attitudes toward technology uses that support 
lifelong learning, collaboration, and personal interests.

 Use general-purpose productivity tools and peripherals to support personal 
productivity, remediate skill deficits, and facilitate learning throughout the 
curriculum. 

o Technology Productivity Tools 
  Word processing skills would be introduced. Alignment, line spacing, 

sizing, fonts and formatting would be introduced. Additional skills and 
training would be provided for advanced students.
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 Use technology tools (e.g., multimedia authoring, presentation, Web tools, digital 
cameras) for individual and collaborative writing, communication, and publishing 
activities to create knowledge products for audiences inside and outside the 
classroom. 

o Technology Productivity Tools 
 Students will revise and edit, peer edit, using technology tools such as 

spell check and grammar check. They will practice using the thesaurus. 
Students will use formatting techniques in producing a final product. 

 Students will choose between school software and / or online resources to 
complete grade level assignments. 

  Technology Communications Tools 
o Students will be able to print a project with a centered title using correct spelling 

and grammar. 
o Students are introduced to PDF files, QuickTime movies to share their ideas and 

information to an audience.

 Use telecommunications efficiently to access remote information, communicate with 
others in support of direct and independent learning, and pursue personal interests. 

o Technology Communications Tools 
 Students are introduced to the Internet, search engines, and interactive web 

sites as a communication device. 
 Students will select needed information from a given list of questions 

using an Internet PDF file or a Web site bookmark.

 Use telecommunications and online resources (e.g., online discussions, Web 
environments) to participate in collaborative problem-solving activities for 
developing solutions or products for audiences inside and outside the classroom. 

o Technology Communications Tools 
o Technology Research Tools 

 Students use search engines, web pages, hyperlinks to seek advice and 
information.

 Use technology resources (e.g., calculators, videos, educational software) for 
problem solving, self-directed learning, and extended learning activities. 

o Technology Research Tools 
 Students began to examine the best use of specific technology tools. Based 

on a grade level specific assignment students would pick a specific 
technology tool, complete the project, and justify their choice of software.

o Technology Problem-Solving and Decision-Making Tools
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 Determine which technology is useful and select the appropriate tool(s) and 
technology resources to address a variety of tasks and problems. 

o Technology Research Tools 
 Students will use file navigation and create folders to organize and store 

data. 
o Technology Problem-Solving and Decision-Making Tools

 Evaluate the accuracy, relevance, appropriateness, comprehensiveness, and bias of 
electronic information sources. 

o Technology Problem-Solving and Decision-Making Tools
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